Business tax summary
Summary Information
The following financial information is intended to summarize the financial records for the purposes of completing a single year tax return.  This information is used primarily for Schedule C, Partnership, or S-Corp returns.  It does not contain all required information.

You will still be responsible for maintaining detailed financial records including, but not limited to: receipts, bank statements, mileage logs, or any other necessary documentation.

Name of individual suppling information: ___________________________________

Role of individual (Owner/Partner/etc): _____________________________________

Name of Business: ______________________________________________________

Type of Business: _______________________________________________________

Financial Information:

Total Income:  ________________   Total Expenses: _______________  Net Income: _______________

	Advertising
	
	
	

	Contract Labor
	
	
	

	Insurance
	
	
	

	Legal/Professional Fees
	
	
	

	Meals & Entertainment
	
	
	

	Rent
	
	
	

	Repairs & Maintenance
	
	
	

	Supplies
	
	
	

	Taxes/Licenses
	
	
	

	Telephone
	
	
	

	Tolls & Parking
	
	
	

	Utilities
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Business Mileage:

Type of vehicle: _____________________________

Do you have access to another vehicle for personal use? __________________________

Do you have written records to substantiate your mileage calculations? ______________

Total miles driven in tax period: _________________

Total business miles: ___________________

Total commute miles: __________________

______________________________________________________________________________________
Due Diligence:

Business License:  _____     Number of clients:  _____

How do you market to clients: ____________________________________________________________
Types of records:
· Appointment Books

· Bank Statements

· Credit Card Statements

· Invoices
· Receipts
· Schedule
· Other __________________________________________

Assumption of responsibility:
I, __________________________ am requesting that my tax return be filed based on the information provided above.  I do have the records necessary to substantiate the information provided, and will supply them to the IRS in the event additional documentation is required.

___________________________________________   Date: __________________
Initials _________


